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PEARL BEACH

COMMUNITY HALL HIRE

POLICY & PROCEDURE

Adopted by Pearl Beach Progress Association, 4th June 2011.               Applicable from 1st July 2011 
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1.      PURPOSE
1.1 The Pearl Beach Community Hall Hire Policy (the Policy) provides a framework for the Pearl Beach Progress Association to manage the hiring of the Community Hall.

1.2 The Policy aims to ensure that a range of user groups are dealt with equitably and that the hiring is for the benefit of the Pearl Beach Community.

2.    SCOPE

2.1 The Policy applies to the hire by groups and individuals of the:

· Pearl Beach Memorial Community Hall

9 Diamond Road

Pearl Beach NSW 2256

3.      DEFINITIONS

3.1 Individual or group hirers have been classified into four (4) user categories to assist the Hall Booking Officer in determining which level of fees and charges are applicable. (See Annexure 9b for specific examples of these User Groups.)
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3.2a
Community Users

· User 1 – Community (No Charge)
· User 2 – Community (Minimal Charge).

3.2b
Non Community / Commercial Users

· User 3 – Commercial Regular

· User 4 – Commercial Ad Hoc 

4.   POLICY STATEMENT

Pearl Beach Progress Association is committed to offer the hall for the benefit of the local community by making the facility available for hire by groups and individuals for the purpose of holding their meetings, activities, and events.

· This hall is not to be used for the purpose of holding any activities          that may be deemed to be discriminatory or inappropriate.
· Priority for the use of this hall will be given to Pearl Beach community groups.

· The Progress Association will endeavour to ensure fair and equitable access for all user groups.
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5.    APPLICATION OF POLICY

5.1 The Progress Association has nominated a Booking Officer who has the authority to deal with and make decisions as covered by this policy.

5.2 Use of the hall requires agreement by the hirer to comply with the Terms and Conditions of Hire (Annexure 9c), payment by the hirer of the required fees and approval by the Booking Officer.

5.3 Fees will be charged as per User Type (Annexure 9a) and the Fee Scale (Annexure 9b).

6.      REVIEW

6.1 The Policy will be reviewed by the Progress Association Hall Committee on an annual basis or at any other time as deemed appropriate.

7.     ACCESS TO THE POLICY

7.1 The Policy is available for public inspection on the Pearl Beach website www.pearlbeach.net.au or write to PBPA 9 Diamond Road

Pearl Beach NSW 2256.
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8.    FURTHER INFORMATION
· The Booking Officer can be contacted on tel# (02) 4341 4564
9.      ANNEXURES
9a.
Identifying User Types – Examples:

	USER 1
	USER 2

	COMMUNITY NO CHARGE
	COMMUNITY MINIMAL CHARGE

	
	

	PBPA Meetings (All)
	Arboretum   }

	Events Committee Functions
	Craft Group  }

                   } Fixed annual rate

	Pearl Beach Youth Theatre
	MahJong      }

	Community Dinner
	Playgroup     }

$10 per session

	Conservatorium Concert
Craft Fair
	

	USER 3
	USER 4

	COMMERCIAL - REGULAR
	COMMERCIAL - AD HOC

	
	

	Pilates }

          } Fixed annual rate
	Exhibitions

	Yoga   }
	Functions (Weddings, Parties, Etc)

	$30 per session
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	9b
	Scale of Fees and Charges by User Type
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	SESSION TIMES
	 
	USER 1
	 
	USER 2
	 
	USER 3
	 
	USER 4

	WEEKENDS AND PUBLIC HOLIDAYS                         (8am to 11.30pm)
	
	NO CHARGE
	
	NEGOTIATED RATE
	
	DISCOUNT         RATE
	
	$60/HR (Min 4HR charge)

	 
	
	
	
	
	
	
	
	 

	OTHER TIMES                   (8am to 10pm)
	
	NO CHARGE
	
	NEGOTIATED RATE
	
	DISCOUNT         RATE
	
	$40/HR(Min 4HR charge)

	 
	
	
	
	
	
	
	
	 

	SET UP AND TAKE DOWN
	
	NOT APPLICABLE
	
	NOT APPLICABLE
	
	DISCOUNT         RATE
	
	$60/HR

	 
	
	
	
	
	
	
	
	 

	EVENT BACKUP     RESERVATION
(non-refundable)
	
	N/A
	
	N/A
	
	N/A
	
	$100.00

	 
	
	
	
	
	
	
	
	 

	KITCHEN, EQUIPMENT,      CROCKERY,GLASSES, TABLES, ETC
	
	NO CHARGE
	
	NO CHARGE
	
	TBD
	
	$200.00

	 
	
	
	
	
	
	
	
	 

	STORAGE                            (IF AVAILABLE)  PER MONTH
	
	NO CHARGE
	
	AS ALLOCATED
	
	$30.00
	
	NOT AVAILABLE

	 
	
	
	
	
	
	
	
	 

	BOND
	
	N/A
	
	N/A
	
	$500.00
	
	$500.00

	 
	
	
	
	
	
	
	
	 

	* Time/Noise Restrictions: 
	
	
	
	
	
	 

	The hall is located within a residential area; the amenity of local residents must be respected.

	Friday, Saturday or any day preceding a public holiday: 
	
	
	
	 

	Loud noise and music must cease by 23.00 and hall vacated by 23.30hrs.
	
	 

	Any day other than above, Session must end by 22.00hrs.
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9c
Terms and Conditions of Hire
i
Public Liability Insurance: all users need to satisfy themselves as to their liability and appropriate insurance. Users 3 and 4. must provide a Certificate of Currency for Public Liability Insurance prior to the hiring date.

ii
Bond: all Users 3 and 4 are required to pay a bond which will be refunded provided there are no breakages and the hall is left in a clean condition.  Should the hall require special cleaning a fee of twenty five percent (25%) will be deducted from the bond. All breakages will also be deducted from the bond.

iii
Cancellation: If a booking is cancelled, deposit refunds will apply on the following basis: 

30 days prior......100%

15 days prior......50%

7 days prior.........25%

iv
Event Back-up: The hall may be reserved for an external event (such as a Wedding) on the date agreed for a one-off non refundable fee. Should the event have to take place in the hall then normal hiring charges will apply, less the fee already paid.

v
Noise Abatement: The hall is located in a residential area. The amenity of local residents must be protected. 

All Users of the Pearl Beach Community Hall are required to operate within the Protection of the Environment Operations (POEO Noise Control) Regulations 2008.


www.environment.nsw.gov.au/noise/noise_legislation
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9d
Hall Hire Booking Form
PEARL BEACH PROGRESS ASSOCIATION COMMUNITY HALL HIRING AGREEMENT
Name of hirer…………………………………………………………………………………………..

Address…………………………………………………………………………………………………

…………………………………………………………………………………………………………..

…………………………………………………………………………………………………………..

Tel. No………………………………………….mobile……………………………………………….

Nature of Function……………………………………………………………………………………..

Estimated number of guests………………………… Date of Function…………………………….

Time of Function………………..Agreed hiring period including set up time………………(hours)

Deposit paid………………………………………….  Balance due………………………………….

Public Liability details including name of insurer and policy number…………………………….

…………………………………………………………………………………………………………..

…………………………………………………………………………………………………………..

I accept the hiring conditions detailed in the “Scale of Fees and Charges”,

“Terms & Conditions of Hire” of the Pearl Beach Progress Association.

Signed…………………………………….          Hall booking Officer………………………………….

Date……………………………………….          Date…………………………………………………… 
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